[Ipunoxenue 1

Yr1Bepxkaeno npukazom AY CO BO
«OKTAOpBCKUI TOM-UHTEPHAT JUIS
MpecTapenblX U UHBAJIUI0B»

or 26.01.2018 Ne 49/n

KOAEKC 9TUKH U CIYKEBHOI'O ITOBEAEHUSA PABOTHUKOB
AY CO BO «OkTa0pbCcKHil JOM-UHTEPHAT JIS NIPecTapeJibiX 1 HHBAJIHU/I0B

1. O01mue moJj10KeHUs

1.1 Komekc »Tuku u ciyxeOHOro mnoBefaeHus padborHukoB AY CO BO
«OKTSIOpbCKUN TOM-UHTEpPHAT JJIA MpecTapeNblXx U MHBAIHIOB» (manee — Kopgekc)
MpelncTaBisier coOOM CBOJ OOIMMUX TMPUHIUIOB TPO(YECCHOHATBHOW JTUKU U
OCHOBHBIX TIPaBUJI CIIY’KEOHOTO MOBEICHUSI, KOTOPHIMH JIOJKHBI PYKOBOJICTBOBATHCS
Bce pabotHuku AY CO BO «OKTSOpbCKHIl TOM-HUHTEpHAT [JIsi MPECTApEesbiX U
WHBAIUJIOB» (asiee — padboTHuku OpraHu3aiuu) HE3aBUCUMO OT 3aMENIaeMbIX UMHU
JOJKHOCTEM.

1.2 Komekc paspaboran B coorBercTBHM ¢ KoHctutyimerr Poccutickoit
Oenepaunu, TpynoBseiM KojekcoMm Poccuiickont @enepanuu, denepanbHbIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O mnpOTUBONECUCTBUU KOPPYILHMW» W HHBIMU
HOPMAaTUBHBIMU NPABOBbIMU akTamu Poccuiickoin Penepanuun, a TakKKe OCHOBAaH Ha
oOIIEeNPU3HAHHBIX HPAaBCTBEHHBIX MPHUHIMIIAX U HOPMAaX POCCHUMCKOTO OOIIECTBa U
rocyJlapcTBa.

1.3 llenbto Komekca siBisieTcss yCTAaHOBIIGHHE ATHUYECKUX HOPM U TPABHII
CIIy>keOHOTO TIOBeeHUsI pabOTHUKOB OpraHu3anuu Uisi JTOCTOMHOTO BBHITIONHEHUS
UMHU CBOEH TMPOQPEeCCHOHANBHON AESITEIIBHOCTHU, a TAaKXKe COACHCTBUE YKPEIJICHUIO
aBTopuTeTa paboTHIUKOB OpraHu3aiuu U 00eCreueHne eUHBIX HOPM UX MOBECHUS.

1.4 Konmexc mpusBaH MOBBICUTH A((HEKTUBHOCTH BBHIMIOJHEHUS paOOTHUKAMU
Opranuzani CBOMX TPYIOBBIX OOs3aHHOCTEW. 3HaHME U COONIONCHUE HWMH
nonoxeHuit Komekca sBISETCS OJHUM U3 KPUTEPUEB OLEGHKM KayecTBa MX
npoeCCUOHATBHOU NEeSITEILHOCTH U TPYAOBOM TUCIUTUINHBI.

1.5 Kaxnpiit pabotHuk OpraHu3aiuy J0JKEH 03HAKOMUTHCS C MOJOKEHUSIMU
Konekca, u mpuHUMaTh BCE€ HEOOXOMMMBIE MEphI JIisi ero coosmtoneHus. Kax b
IpaKJIaHUH BIPABE OKUJIATh OT paboTHUKAa OpraHu3alvy MOBEICHUSI B OTHOLICHUSIX
C HUM B COOTBETCTBUHU ¢ NosioxkeHusaMu Kojekca.

2. O0mue NPUHIMIIBI M MPABWJIA CJIY:KeOHOTO0 MOBEIeHUSA

2.1 JlestrenbHoCcTh OpraHu3aiiuu, a TaKKe ero padOTHHKOB OCHOBBIBACTCS Ha
CJIEIYIOIINX MPUHIIUIAX:
- 3aKOHHOCTB;
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- poQeCCHOHATH3M;
- 100POCOBECTHOCTb;
- KOH(pUIEHIINAIbHOCTB;
- CIIPABEIIMBOCTB;
- MH(POPMAIIMIOHHAS! OTKPBITOCTB;
- OTBETCTBEHHOCTB;
- O0OBEKTUBHOCTD IIPH NPUHATUH PELICHUN.

2.2 PaGotnukum  OpraHu3aiuy, CO3HaBasg  OTBETCTBEHHOCTh  MEpPEN
rOCyAapCTBOM, OOIIECTBOM U TPakJlaHAMU, OOSI3aHbI:
- WCTIONHATh JOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
npodeccruoHaIbHOM YPOBHE;
- coOmonare TpeOoBaHUs  3akoHOmarenbcTBa  Poccmiickoit  Denepanmu,
Bonoroackoi 061acTH ¥ JIOKaJIbHBIX JOKYMEHTOB OpraHu3anuu;
- OCYLIECTBIATH CBOKO JACATENBHOCTh B IPEAENax CBOUX IOJHOMOYHMM H
nosiHomounii Opranusanuu;
- OpU HCIOJHEHUU JOJDKHOCTHBIX OOS3aHHOCTEH OBITh HE3aBUCUMBIM OT
BIMSIHUSL OTHENIbHBIX TPaXKIaH, NPOPECCUOHANBHBIX WM COLMAJIbHBIX TIPYIIIL,
OpraHU3aIUN;
- coOmoAaTh COLMAIBHYIO CIPaBEAJUBOCTh U PABHONPABHO pacCHpenesiaTh
COLIMAJIbHBIE PECYpPChl C IIEJIbI0 PACIIMPEHUs BbIOOpPA UM BO3MOXKHOCTEH ISl BCEX
KOHTPAareHTOB, B TOM YHCJIE, JJii HEMMYIIUX, COLMAIBHO-YSI3BUMBIX U JPYTUX JIHILI,
OKa3aBIIMXCS B TPYAHOW KU3HEHHOU CUTYallHH;
- MPOSBIIATH TEPIUMOCTD U YBAXKEHHE K 00bIYAsIM M TpaauUuaM HaponoB Poccun
U JIPYTUX TOCYIApPCTB, YYUTHIBaTh KYJIBTYPHBIE M HMHBIE OCOOCHHOCTH Pa3IMYHBIX
ATHUYECKHUX, COLIMAJIBHBIX rpynn U KOH(eccui, croco0CTBOBATh
MEXHAIMOHATBHOMY U MEXKOH()ECCUOHAILHOMY COIJIaCHIO;
- UCKJIIOUaTh JEMCTBUS, CBSI3aHHBIE C BIMSHUEM KakuUX-TMOO JIMYHBIX,
UMYIIECTBEHHBIX  ((PMHAHCOBBIX) M  MHBIX  HHTEPECOB,  MPEMSATCTBYIOLINX
10OpPOCOBECTHOMY HCIIOHEHUIO JOJKHOCTHBIX 00s13aHHOCTEH;
- coOmofarh HEUTPaJIbHOCTh, HCKJIIOUYAIOUIYI0 BO3MOXHOCTb BIUSHUS Ha
npo(eCcCHOHANBHYIO  JAESTEIbHOCTh PEIICHWH TMOJIUTHUYECKUX NapTUH, HWHBIX
00IIIECTBEHHBIX 00BEIMHCHMIA;
- coOronaTh HOPMBI CIIY’)KEOHONW U  TpOo(ECCHOHANBHON JTHKH, IpaBuia
JICIIOBOTO MOBEICHUS M OOIICHUS,
- MPOSBIIATh KOPPEKTHOCTh U BHUMATEIBHOCTh K TpaKJaHaM U JIOJKHOCTHBIM
JULAM TIPH JTOJKHOCTHOM B3aMMOJIEUCTBUM C HUMU;
- HE JOMYCKAaTh KOPPYNUMOHHOIO MOBEIEHHUS, B TOM YUCJIE BO3AEPKUBATHCS OT
MOBEACHMS, KOTOPOE MOXKET BOCHPUHUMATHCA OKPYKAIOUUMHU Kak oOellaHue WIn
NpeIJIoKEHUE a4l B3SITKU JMOO Kak coracue MPUHATH B3ATKY, WJIM Kak IpochOa
(HamMek) O Jjgade B3SITKH, a TaKKe MPUHUMATh MEphl MO MPEAOTBPALICHUIO U
YperyJIMPOBAaHUIO  KOH(JIUKTA  HHTEPECOB,  IMPOTUBOJCHCTBOBATH  JIIOOBIM
IPOSIBJICHUSIM KOPPYIILIUHU U IPOYUM 3J10ynoTpedneHusiM B Opranu3aium;
- YBEAOMJISATh pyKoBoauTeNsT OpraHu3alny, JOJKHOCTHOE JIMIO, OTBETCTBEHHOE
3a paboTy MO MpO(HIAKTUKE KOPPYNMIMOHHBIX IMpaBoHapylieHuid B OpraHusaiuu,
OpraHbl MPOKYypaTypsl U HHbIE (eAepanbHble TOCyIapCTBEHHBIE OpraHbl 000 BCex



ciiydasx oOpallleHuss K HUM KaKuX-JMOO JHUI] B LESIX CKIOHEHHS K COBEPIIECHUIO
KOPPYHLMOHHBIX IPABOHAPYIIEHUH;
- HE3aMEUINTENbHO YBEIOMIIATh pyKoBoauTenss OpraHuzaluu, IOJKHOCTHOE
JUIO, OTBETCTBEHHOE 3a paboTy 1o  HOpopUIaKTHKE  KOPPYIMLMOHHBIX
npaBoHapylieHnid B OpraHu3aliy O CTAaBIIUX UM HM3BECTHBIMU (paKkTax KOH(IUKTA
UHTEPECOB U KOPPYNLMOHHBIX MposBIeHUN B OpraHuszanuu, OOCTOSATENbCTBAX WU
neictBusx (0e3neiicTBum) paboTHUKOB OpraHu3alui U TPEThUX JIUL], TIOCTYKUBLINX
WJIH CTIOCOOHBIX MOCITYKUTh MPUYUHAMU BO3ZHUKHOBEHUS B Opranu3anuu KOHPIUKTa
UHTEPECOB W/WIM KOPPYMNIMOHHBIX MPOSBICHUM, a Takke O MNPUIUHEHUHU
(BO3MOKHOM MpUYMHEHUN) Bpena Opranusanuu;
- HE pasmiamarb M HE HCIOJIb30BaTh HEHAMJIEXKalMM o0pa3oM CBEICHUS,
OTHECEHHBIE  3aKOHOAATENbCTBOM  Poccuiickom  @Denepanuu K CBEACHUSAM
KOH(DHIEHITHATBHOTO XapakTepa, W CIyXeOHYI0 WH(GOPMAIUIO U HHBIE CBEACHUA,
CTaBILIHE U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM TPYIAOBBIX 00S3aHHOCTEH;
- HE JIOIyCKaThb OKAa3aHUs BO3JCHCTBHSA HAa CBOMX KOJUIET B LENAX HPHUHSATHS
IPOTUBO3aKOHHOTO U (MJIM) HEOOOCHOBAaHHOTO PELLICHUS;
- BO3/ICPKUBATBCA OT IIOBEJIEHHS, KOTOpPOE MOIIO Obl BbI3BaTh COMHEHHE B
NO0OpPOCOBECTHOM HCIIOJHEHUMHM TPYIOBBIX OOS3aHHOCTEHM, a Takxke u30erarb
KOH(DIMKTHBIX CUTYyallUud, CIIOCOOHBIX HAaHECTH yHIepO penyTaluud WM aBTOPUTETY
paboTHUKOB OpraHu3anuy;
- HE JOMyCKaTh NpOsBIEHUN (opman3ma, BBICOKOMEPHUS, HEYBAKUTEIBLHOTO
OTHOIIEHUS K 3aKOHHBIM MTPOChO0aM U TpeOOBaHUAM I'PaXkJIaH B CBA3HM C UCIIOJHEHUEM
TPYAOBBIX 00SI3aHHOCTEH;
- BO3JIEP)KUBATBCSI OT MYOJMYHBIX BBICKA3bIBAHHWM, CYXJIEHH M OLEHOK B
oTHOIEeHUH OpraHu3alyu, €ClId 3TO HE BXOAUT B 00S13aHHOCTH PaOOTHUKA;
- coOmoaaTh KOHPUACHIIMATBHOCT, HH(POPMAIIUU O KOHTpPAreHTe, Kacarouiencs
YCIOBUHM €ro KU3HEAEATEIbHOCTH, JIMYHBIX KayecTB M MpoOsieM, MPUHUMATh MEpbI
IUISL €€ 00ECIIEUEHHS;
- HE MWCHOJb30BaTh JIOJDKHOCTHOE IIOJOXKEHUE [UISl OKa3aHWs BIMSHUSA Ha
NEATEIbHOCTh TOCYAApPCTBEHHBIX OPraHOB M OPraHOB MECTHOIO CaMOYIIpaBJICHMS,
OpraHu3alyi, JOKHOCTHBIX JIML, TOCYIaPCTBEHHBIX U MYHMIIMIIAIBHBIX CITY>KaIUX
IIPU PELIEHUU BOIPOCOB JIMYHOI'O XapaKTepa;
- YBXXUTEJIBHO OTHOCHUTHCS K JAEATEIBHOCTH MPEACTABUTEIIEH CPEICTB MacCOBOI
uHpopMal 1Mo UHPOPMUPOBAHUIO 0OIIecTBa O padore OpraHu3anuu, a TaKxKe
OKa3bIBaTh COJECUCTBHE B MOJIYYEHUHU JTOCTOBEPHOW MH(POPMALMUA B YCTAHOBICHHOM
MOPSIIIKE;
- MIOCTOSIHHO CTPEMUTBCS K 00ECHEeUeHUI0 KaKk MOXKHO Oosee 3((eKkTuBHOrO u
HKOHOMHOTO pacropsbKeHHs (UHAHCOBBIMU CPEJICTBAMH, HWHBIM HUMYIIECTBOM,
MaTepUaIbHO-TEXHUYECKUMU U IPYyTUMU pecypcamu OpraHu3anuu;
- HE HCNOJIb30BaTh MMyLIECTBO OpraHu3zalud B LEISAX, HE CBSI3aHHBIX C
UCIIOJTHEHHEM TPYIOBBIX O0S3aHHOCTEH, a TaK)Ke HE MepefaBaTh €ro B TaKUX LENAX
UHBIM JIULIAM.

2.3 PykoBomurenr  OpraHuzaupd U PYKOBOAMUTEIH  CTPYKTYPHBIX
noapasnenennii OpraHuzalMv  JOJDKHBI ObITh 1711 paOOTHHKOB OpraHuzauuu



oOpasniom mpodeccruoHanu3Ma, Oe3ynmpedyHOr  pemyTalud, CBOUM JIUYHBIM
MOBEJICHUEM T0JIaBaTh MPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEIJTUBOCTH.

2.4  PykoBomutenr ~ OpraHu3anii W PYKOBOAMTEIH  CTPYKTYPHBIX
noapasnaeneHnii OpraHu3aiuu:

- NPUHUMAIOT MEphl 10 TMPEAOTBPAIICHUI0 M YPETYJIUPOBAHUIO KOH(DIUKTA
HHTEPECOB, MO MPEAYNPEKICHUIO KOPPYIIIMU, BKIOYas MEPhI MO MPEIOTBPAIICHUIO
KOPPYHIIMOHHO-OTIaCHOTO TTOBECHNS,

- COJICHCTBYIOT YCTAaHOBJICHHIO W TIOIJCPKAHUIO B KOJJIEKTUBE 30POBOTO
MOPAJIEHO-TICUXOJIOTHYECKOTO KIIMMAaTa,;

- Py ONpEeeICHUN 00beMa M XapakTepa MOopydyaeMoW IpyruM pabOTHHUKAM
Opranuzaruu  pabOTBl PYKOBOJACTBYIOTCS TPHUHIIMIIAMUA CIPABEIJIMBOCTH, Yy4eTa
JUYHBIX U JISJIOBBIX Ka4eCTB, KBaTU(UKAIINH U OIbITA TOAYNHCHHBIX;

- HE JIOMTYCKAOT 10 OTHOIIEHUIO K TIOJYMHEHHBIM PaOOTHUKAM HEOOOCHOBAHHBIX
MpeTeH3uH, a Takke (PakToB rpy0OCTH U OECTAKTHOCTH;

- IPOSIBIISIIOT 3a00Ty O MOJYMHEHHBIX, BHHKAIOT B HMX IPOOJIEMBI U HYXIHI,
COJICUCTBYIOT TPUHATHIO 3aKOHHBIX M OOOCHOBAaHHBIX PEIICHHM, CIIOCOOCTBYIOT
poeCCHOHAITBHOMY U JIOJDKHOCTHOMY POCTY PaOOTHUKOB;

- OPraHU3yIOT OKa3aHWE TOIJCPKKH M ITOMOIINM MOJIOABIM CIIeIUaaucTaMm (cC
OMBITOM PadOTHI 10 3 JIeT) B MpHOOpPETEHUH MPO(EeCCUOHATBLHBIX HABBIKOB.

2.5 PykoBomutenr  OpraHm3anmyi W PYKOBOIMTEIH  CTPYKTYPHBIX
nompasfaeneanii  OpraHu3alid  HECYyT OTBETCTBEHHOCTb B COOTBETCTBHU C
3aKOHOAATeNbCTBOM Poccuiickoit @Dexeparuu  3a JEWCTBUS WM Oe3elCTBUE
MOMYMHEHHBIX COTPYIHHUKOB, HAPYIIAIOMIMX TMPUHIMIBI OSTHUKH W TIpaBUIIA
CIIy>keOHOTO TIOBEACHHS, €CIM OHM HE TPHUHSIIA MEp, YTOOBI HE JIOMYCTHTh TaKHUX
NEUCTBUI WIH OE3eHCTBHUSL.

3. OTH4ecKHe HOPMBI CJIYKeOHOro NMoBeAeHusI pAa0OTHUKOB

3.1 B nomxHOCTHOM TmOBefieHUU paboTHUKY OpraHuzanuu HeoO0X0IuMO
PYKOBOJICTBOBAaTbCSA TeM, 4TO B coorBeTcTBUM ¢ KoHcturynuen Poccurickon
deneparuu, 4YEIOBEK, €ro IMpaBa M CBOOOJNBI SBISIOTCS BBICIICH IEHHOCTHIO, U
KQKJbIM TPAXKIAHUH UMEET MPABO HA HEIMTPUKOCHOBEHHOCTh YACTHOM KU3HHU, JINYHYIO
U CeMEIHYI0 TalHY, 3alIUTy YECTH, TOCTOMHCTBA, CBOETO T0OPOTr0 MMEHHU.

3.2 B 10omKHOCTHOM TTOBEAICHUHN pabOoTHUK OpraHu3aIiuy BO3ACpKUBACTCS OT:
- JT000T0 BUJA BBICKA3bIBAHUM U IEUCTBUIN TUCKPUMUHAIIMOHHOTO XapaKTepa 1o
IIpU3HAKaM II0JIa, BO3pacra, pachkl, HAIMOHAIBHOCTH, S3bIKA, TPAKIAHCTBA,
COLMAIBHOTO, MUMYIIECTBEHHOTO WJIM CEMEWHOTO MOJIOKEHUS, MOJIUTUYECKUX WU
PEJIUTUO3HBIX TPEANIOUYTCHUI;

- rpy0OCTH, TPOSIBICHUN  MPEHEOPEKUTENHHOTO  TOHA, 3aHOCYMBOCTH,
NMPEAB3ATHIX  3aMEYaHWM, TMPEIbIBICHUS  HENPABOMEPHBIX,  HE3aCIIyKEHHBIX
OOBHHEHUM;
- yIrpos, OCKOpOUTENBHBIX  BBIPAXKCHUM WM  PEIUIHK, JIEVICTBUH,
MPENSATCTBYIOMINX HOPMAIBHOMY OOIIEHUIO WM MPOBOIUPYIONIUX MPOTHBOIPABHOE
IIOBEJICHHUE.



3.3 PaGotaukun  OpraHu3anuu  OpuU3BaHbl  CIOCOOCTBOBaTbH  CBOUM
NOJDKHOCTHBIM ~ TIOBEICHMEM  YCTAHOBIEHHUIO B KOJUIEKTMBE  JIEJIOBBIX
B3aMMOOTHOIIIEHUI U KOHCTPYKTHBHOTO COTPYAHUYECTBA APYT C IPYIOM.

PaGoTHUKM TOMKHBI OBITH BEXJIMBBIMH, 100POKEIATEIbHBIMU, KOPPEKTHBIMH,
BHUMATEJIbHBIMU U IPOSIBIISITh TEPIMMOCTD B OOLIEHUH € TPa)J1aHaMU U KOJJIETaMHU.

3.4 Ilpy BO3HUKHOBEHUM KOH(DIUKTHOW CHUTYyallUH MEXIY CTPYKTYPHBIMHU
noapaszneneHusiMu - Opranuzauuu, paboTtHukamu OpraHu3alMd  OPUOPUTETHBIM
HampaBJIeHUEM pEIICHUs KOH(IUKTa SBISETCS ydeT uHTepecoB OpraHuzaiuu B
L[EJIOM.

3.5 Buemnuit  Bun pabotHuka OpraHuzanud TOpU  HUCIOJHEHUU UM
JOJDKHOCTHBIX OOS3aHHOCTEH B 3aBUCMMOCTU OT YCJIOBUU TPYIOBOM IEATEIBHOCTH
JOJDKEH CIIOCOOCTBOBATH YBAKUTEIBHOMY OTHOLIEHHUIO rpaxaaH K Opranusanuu, a
TaK)Xe, NMPU HEOOXOAMMOCTH, COOTBETCTBOBaTh OOLIEHPUHATOMY AEIOBOMY CTHIIIO,
KOTOPBIN OTIIMYAIOT CAEPKAHHOCTD, TPAAULMOHHOCTD, aKKyPaTHOCTb.

4. OTBEeTCTBEHHOCTH 32 HapyuieHue nmoao:keHuii Kogexca

4.1 Hapymienue paborHukamu Opranuzaiiu nojioskeHui Hacrosiiero Kogekca
MOJITICKUT MOPAITLHOMY OCY>KJICHHIO Ha COOpaHMsIX (COBEIIAHUAX, KOH(PEPEHIIHX ), a
B CllydasiX, MPEAYyCMOTPEHHBIX (enepaibHbIMU 3aKOHAMH, HApyIICHUE MOJIOKEHUN
Konekca Brneder npumMeHeHre K pabOTHUKY MEP OTBETCTBEHHOCTH.

4.2 Pabotamkn OpraHu3aiid B 3aBUCUMOCTH OT TSKECTH COBEPIICHHOTO
MPOCTYNKAa HECYyT OTBETCTBEHHOCTh B  COOTBETCTBHUM C  JICHCTBYIOLIUM
3aKOHOAATeNIbCTBOM Poccuiickoit denepannu.

4.3 Cobmonenne paboTHrKoM OpraHu3aliiy MmojaokeHu HacTosmero Komekca
VUYUTBHIBAETCA MPU HA3HAYEHUU TOOUIPEHUH U HAIOKEHUU JUCHUILUIMHAPHBIX
B3bICKaHUU.

4.4 Hapymienne mpaBujl aHTUKOPPYIIIIMOHHOTO TTOBEICHHS BJICUET MPOBEACHUE
CIIy>k€OHOTO pacciie]oBaHusl MO OOCTOSTEIHCTBAM BO3HUKHOBEHHUS KOPPYMIIMOHHO-
ONACHOW CUTYaIlUU.



